q.‘g& NAT[ONW[DE CHILDREN'S

r ohild needs a huspisal, everything massers.

How To: Finalize and Publish your Activity’s Information Page

This guide will walk you through how to add information for your activity’s landing page in CloudCME.

We will start in the Overview Tab:

Step 1:

In the overview tab
you can add a Synopsis
and/or Description that
will appear on the
event page that you
are creating.

Annual Reporting
Description: this
information won't
appear on the event
page, but will
appearin
accreditation
reports.

Gap Analysis:

You can add
information on how
this activity will
address known skill
gaps and/or what
those gaps are.

After all content is
added, scroll to the
bottom of the page,
and click Save. The
button may also
appear as Update.

External Registration URL: @
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We will now move over to the Marketing tab. Here, we will add more specific
instructions that participants may need to know about the activity.

Click the Marketing tab

Within the marketing
tab you have options to
add additional
information to the

page.

To upload a marketing
image to associate with
the event, you can
upload through Banner
2 image

In the textboxes, you
can add instructions for
participants on how to
register for the event,
where to find hotel
information, or
information on
sponsors or
commercial support
providers for the event.

Once done adding
content scroll to the
bottom of the page
and click Update

structions: Upload images below related to marketing the activity. For Brochures, click Select to choose & upload your own brochure or Generate
Banner 1Image: Banner 2 Image:
Thumbnall: Brochure:
VanityURL: https://nationwidechildrens.cloud-cme.com/
Registration:
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One thing to mention in this section is the Vanity URL.
You can use this to individualize the link being used for the event

You want to keep it short (ex. BIM2023). When you use the full link this is what it would look like

VanityURL:

https://nationwidechildrens.cloud-cme.com/BIM2023

https://nationwidechildrens.cloud-ome.com/
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We will now move into the Publishing Tab to make our information page live:

Instructions: The checkboxes below are related to activating various features of the activity along with giving the ability to make the course featured.

Click the Publishing tab
CheCk the ShOW in AP Date/Tme  publishing Options
checkbox
Click Update

O Registration Form Active Event Active (J Publish Agenda/Syllabus () Featured  Ointernal Only [ Hide from Search Engines [ Show in AP

[ updste [ appy Settingsto chicren | cancei |

Needs Assessment & Ba

“Show in AP” will make —
the activity viewable to —
registrants too.
“View in AP” will show o
you what your page :
will look like without
making it active.

AP = Attendee Portal

Here’s an example of what a fuIIy set up information page may look like:

Date & Location

day. September 7. 2023, 7:00 AM - Saturday. September 0, 2023, 430 PM. Nationwide Chidren's Hospital Conference Center, Columbus, OH

Target Audience
Speciaities - Gastroenerology, Hepatology & Nutrition, Matility Cente

Credits

AMA PRA Category 1 Credits™ (17.25 hours), Non-Physician Anendance (17.25 hours), ANCC Contact Hour(s) (17.25 hours). AAPA Credit(s) (17.25 hours), APA Credi(s

Overview

Target Audience: Pediatric gastroe

Objectives

e with pain predominant Disorders of Gt Brain interactions (DGB!

Registration

Accreditation
% ¢ e harm, CPE). 3
Additional Information
Cancellation Policy
writing no less than 20 days before the course will be refunded, less 3 20% administrative fee. No refunds will be made on cancellations received after that date. Please send cancellation
childrens.org
e this p e ance fees ed e = ed s

Accessibility Statement

Please reach out to us at IPCE@nationwidechildrens.org if you have questions.

3|Page


mailto:IPCE@nationwidechildrens.org

L)

-

%& NATIONWIDE CHILDREN'S'

When your child needs a hospial, everything masters.

4|Page



